SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 08/ 17/ 16 CLCSI NG DATE: 08/24/16 (4:30 PM
SCDC | NTERNAL TITLE: DIV DI RECTOR - HR SCDC POSI TI ON #: 010164

HOURS/ VEEKLY: 040. 00 SHI FT SCHEDULE: 02 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON:  HUMAN RESOURCES ADM NI STRATI ON, CCLUMBI A ( RI CHLAND)

STATE JOB TI TLE: HUMAN RESOURCE DIR |11 STATE JOB CLASS: AGR28

PAY BAND/ LEVEL: 09 C

BAND: 09 SALARY RANGE ¢ 071982 - $ 133179 SPECI AL | NCENTI VE: NO
H RI NG SALARY RANGE: $ 077856 - $ 098000 SCEI'S POSITION #: 61016675

M NI MUM AND ADDI TI ONAL REQUI REMENTS:

A BACHELOR S DEGREE AND SI X (6) YEARS OF MANAGEMENT/ SUPERVI SORY
EXPERI ENCE | N HUMAN RESOURCES PROGRAMS; OR AN ASSOCI ATES DEGREE
AND ElI GHT (8) YEARS OF MANAGEMENT/ SUPERVI SORY EXPERI ENCE | N

HUMAN RESOURCES PROGRAMS; OR A HI GH SCHOOL DI PLOVA AND TEN (10)
YEARS OF NMANAGEMENT/ SUPERVI SORY EXPERI ENCE | N HUVAN RESOURCES
PROGRAMS. PREFERRED QUALI FI CATI ONS: EXPERI ENCE IN A HI GHLY COVPLEX
HUMAN RESOURCES PROGRAM OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY
THE DI VI SI ON OF STATE HUMAN RESOURCES.

DESCRI PTI ON OF DUTI ES:

UNDER LI M TED SUPERVI SI ON, MANAGES ALL PROGRAMS FOR THE HUVAN
RESOURCES DI VI SI ON FOR A LARGE COVPLEX AGENCY WHI CH CONSI STS OF

6212 AUTHORI ZED FTE' S, OVER 200 TEMPORARY/ TEMP GRANT PCSI TI ONS STATE
W DE WHI CH | NCLUDES RECRUI TI NG AND EMPLOYMENT, CLASSI FI CATI ON AND
COVPENSATI ON, EMPLOYEE RELATI ONS AND BENEFI TS, PAYROLL AND LEAVE

AND EMPLOYEE DRUG TESTI NG DI RECTLY SUPERVI SES 4 EMPLOYEES AND THE

| NDI RECT SUPERVI SI ON OF 42 EMPLOYEES. DI RECTLY RESPONSI BLE FOR THE
ADM NI STRATI ON OF HR PCLI CI ES, PROCEDURES, AND M SC. PROGRAMS, EMPLOYEE
CONDUCT | SSUES, ATTENDS OPERATI ONAL MEETI NGS, NEW HI RE | NI TI ATI VES
COVPLETI ON OF PROJECTS ASSI GNED BY THE DEPUTY DI RECTOR OF ADM N.
ENSURE THE APPLI CATI ON, SELECTI ON, AND RECRUI TI NG PROCESS | S CONDUCTED
W THI N STATE AND AGENCY REGULATI ONS AND POLI CY. H RES 1600 EMPLOYEES
PER YEAR, TO | NCLUDE PROMOTE/ DEMOTE/ REASSI GN 500 PER YEAR. ENSURE THE
THE | MPLEMENTATI ON OF SCEI'S, PAYOLL, | N ACCORDANCE W TH STATE REGS.
ENSURE GROUP BENEFI TS AND EMPLOYEE RELATI ONS | S PROVI DED AS MANDATED.
COMVENTS:
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